NOT PROTECTIVELY MARKED

APPENDIX A

DURHAM CONSTABULARY/DURHAM COUNTY COUNCIL

MISSING PERSON REPORT



1. 
Name/Address of reporting Organisation


Tel/Fax Number


2.
Details of Person Reporting



   
 Name: ………………………………..
Date/Time:……………………...

   

Job Title/Position: …………………..
Telephone No.: ………………...


3.           Missing Status

(
Missing adult/child/Youth (under 18 years). A missing person is where 
their whereabouts are unknown and where circumstances suggest they 
are likely to be at risk

(
Absconded from hospital


(
Not at their proper place (not likely to be at risk and their whereabouts 

may be known).


Note: if a person is NOT AT THEIR PROPER PLACE, the police should not be informed. If the child does not return, the Social Worker or Senior Residential Worker, (in consultation with the designated manager) must re-assess the situation and reach a decision as to whether the child is to be reported as missing. This decision should be made within 4 hours of the initial decision to categorise a child as not at their proper place. 



4.
Details of Person Missing

Name: ……………………………………………………………………………….


Date of Birth: ………………..     Sex: M/F


Description (height, build, hair style/colour, marks/scars and clothing): 
…………………………………………………………………………………………
…………………………………………………………………………………………
…………………………………………………………………………………………


Mobile Phone Number:  ……………………………………………………

Last seen at (time & location): ……………………………………………

Last seen by:…………………………………………………………………

Name of Parent/Guardian: ………………………………………………

Home Address: 

…………………………………………………………………………………

…………………………………………………………………………………


………………………………………………………………………………… 
                                                                                                                         
Photograph provided to police? 
YES/NO

Warning Signals (i.e. Drug user, suicidal, violent, etc): 

…………………………..………………………………………………………


……………………………………………………………………………….....

Places Frequented (general areas and specific locations): 

…………………………………………………………………………………


…………………………………………………………………….……………


…………………………………………………………………………………


…………………………………………………………………………………


…………………………………………………………………………………

Social Worker Name/Tel: ……………………………………..................


Is the person held under the Mental Health Act?

YES/NO


If YES which section: 

…………………………………………………………………


Is the Person Arrestable?




YES/NO


If YES under what legislation (See Appendix B): 

…………………………………………………………………………………


5.           Record of previous occasions missing
	Date
	How long
	Where found and circumstances

	
	
	

	 
	
	 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


6. 
Steps taken by reporting agency to trace the missing person: …Actions to considered, searches of home and surrounding area. Has the misper taken items from room eg. Bags, clothing, money?  Known associates and family contacted.  Previous locations misper found at, checked. Please document.

7. 
…………………………………………………………………………………………

..........................................................................................................................


..........................................................................................................................


..........................................................................................................................


..........................................................................................................................


..........................................................................................................................

RISK ASSESSMENT

To be completed by the reporting agency and handed to the police officer attending to complete the formal missing person report

Consider all of the questions below in order to structure the enquiries and to assist in determining the level of risk.  This form will be used to assist the police to establish the risk assessment appropriate for the missing person in accordance with national police guidelines.
	RISK ASSESSMENT/DECISION MAKING GUIDE

	Investigative Consideration
	Information
	Person giving the information

	Is the person vulnerable due to age or infirmity or any other similar factor?
	
	

	Behaviour that is out of character is often a strong indicator of risk; Are the circumstances of going missing different from normal behaviour patterns?
	
	

	Is the person suspected to be subject of a significant crime in progress e.g. abduction?
	
	

	Is there any indication that the person is likely to commit suicide?
	
	

	Is there a reason for the person to go missing?
	
	

	Is there any indication of risk from sexual exploitation?
	
	

	Are there any indications that preparations have been made for absence?
	
	

	What was the person intending to do when last seen?  (e.g. going to the shops or catching a bus and did they fail to complete their intentions?
	
	

	Family/relationship problems or recent history of family conflict/abuse?
	
	

	Are they the victim or perpetrator of domestic violence?
	
	

	Does the missing person have any physical illness of mental health issue?
	
	

	Are they on the Child Protection Register? (check with Safeguarding Unit)
	
	

	Previously disappeared and suffered or was exposed to harm?
	
	


	RISK ASSESSMENT/DECISION MAKING GUIDE

	Investigative Consideration
	Information
	Person giving the information

	Belief that the person may not have the physical ability to interact safely with others or an unknown environment?
	
	

	Do they need essential medication that is not likely to be available to them?
	
	

	Ongoing bullying or harassment e.g. racial, sexual, homophobic etc. or local community concerns or cultural issues?
	
	

	Were they involved in a violent and/or racist incident immediately prior to disappearance?
	
	

	School/college/university/employment or financial problems?
	
	

	Drug or alcohol dependency?
	
	

	Other factors which the officer or supervisor considers should influence risk assessment?
	
	


	In consideration of the above factors, their likelihood and seriousness, what level of risk do you consider to be adequate?

· High Risk Missing Person (The risk posed is immediate and there are substantial grounds for believing that the subject is in danger through their own vulnerability or mental state or the risk posed is immediate and there are substantial grounds for believing that the public is in danger through the subject’s mental state)

· Medium Risk Missing Person (The risk posed is likely to place the subject in danger or they are a threat to themselves or others)

· Low Risk Missing Person (There is no apparent threat of danger to either the subject or the public)

Give reasons to substantiate this level of risk: ……………………………………………………………………………………………………………………....
……………………………………………………………………………………………………………………....
………………………………………………………………………………………………………………………
.................................................................................................................................................................


	PERSON COMPLETING:

Last name:……………………………………………………………….      Date:…………………….      Time:…………………...
Signed:…………………………………………………………………...      Position:…………………………...…………………....


Do not amend original document – complete only where required
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